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Record of Achievement 

Please complete this form for each group you teach.  You will need to discuss your suggestions for improvement with the Centre Quality Manager.


	Course
	Tutor
	Quality Manager
	Centre

	Course start date
	Course end date
	Duration
	


	Student names
	Withdrawn
Reason and Date 
	Did not complete
	Partial achievement
	Achieved qualification or all learning objectives
	Progression route

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Course
	No. on roll

(a)
	No. completing
(b)
	Retention rate
= b/a x 100
	No. of learners partially achieved qualification
	No. of learners achieved qualification (c)
	Pass rate

= c/b x 100
	Success rate

= c/a x 100

	
	
	
	
	
	
	
	

	Comments on results



	Plans to improve retention and achievement



	No. progressing to further education:                                       No. progressing to employment:

Comment on progression

	Tutor:
	Quality Manager
	Date:
















































